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I. EXPERIENCE AS AN EXECUTIVE OF AN IAFE MEMBER FAIR
Minimum of 15 points - Maximum of 25 points

Employment Number
Position(s) Held Fair Dates of Years

__________________ ___________________ _________ ________

__________________ ___________________ _________ ________

__________________ ___________________ _________ ________

__________________ ___________________ _________ ________

3 points for each of the first five years and 1 point
for each additional year. I. TOTAL

Applicant’s IAFE
use use only

INTERNATIONAL ASSOCIATION OF FAIRS AND EXPOSITIONS
P.O. Box 985

Springfield, Missouri 65801

APPLICATION FOR CERTIFICATION

Date________________________

Applicant__________________________________________ Position ___________________________

Employed by __________________________________________________________________________
(Name of Fair)

Address of Fair ________________________________________________________________________
(Street - P.O. Box)

____________________________________________________________________________________
(City) (State or Province) (Zip Code)

Phone ____________________________________ Fax ______________________________________

I certify that the following information is true and accurate, to the best of my knowledge.

Applicant’s signature ____________________________________________________________________

Chief Executive Officer’s signature _________________________________________________________

Applicant must attain the minimum number of points in EEAACCHH of the following categories with an
over  all total of a minimum of 75 points to qualify.  Points will not be awarded for forthcoming activities
and event participation and points will only be awarded for individual accomplishments, not those of
the exposition at which the applicant is employed.  Credit for each activity, accomplish ment, contri -
bution, etc., will only be given in a single area . . . do not list the same item twice in two separate sec -
tions of the application.
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II. EDUCATION
Minimum of 5 points - Maximum of 10 points

High School attended __________________ Year graduated _________
High School graduate - 5 points

College or University attended __________________________________

Degree received ______________________ Year conferred _________
or
Number of credit hours earned:  Semester________ or Quarter _______
5 points for each degree received or
1 point for each 30 semester hours or 45 quarter hours

Accredited Adult Education courses, correspondence, business, or other
accredited courses (Give course title(s) and specify year(s) completed) - 1
point for each course (Limit 3 courses)

___________________________________________________________

___________________________________________________________

___________________________________________________________

II. TOTAL

III. PARTICIPATION IN IAFE ACTIVITIES
Minimum of 10 points - Maximum of 25 points

A. Spring Management Conference _____________________________
(Indicate specific years attended) - 3 points each year attended

B. Institute of Fair Management Retreat __________________________
(Indicate specific year(s) attended) - 3 points each Retreat attended

C. Annual Convention ________________________________________
(Indicate specific years attended) - 2 points each year attended

D. Zone Meetings or Seminars at Non-Convention/Conference times:

_______________________________________________________
(Indicate specific years attended) - 2 points each meeting, each year

E. CyberSeminar Series ______________________________________
(Indicate title, month and year of each seminar attended) -
1 point each, maximum credit of 3 per year

F. IAFE sponsored events or meetings: __________________________

_______________________________________________________
(Includes other recognized Association meetings, special symposi ums,
and special IAFE Judging Assignments.)
(Indicate events/meetings attended and specific years for each)
1 point each event, each year III.  TOTAL

Applicant’s IAFE
use use only
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Applicant’s IAFE
use use only

IV. CONTRIBUTIONS TO THE ASSOCIATION AND/OR FAIR SECTOR
Minimum of 15 points - Maximum of 25 points

A. IAFE Committee Member Specify
1 point each committee, each year Year(s) Served

Committee _________________________________ ____________

Committee _________________________________ ____________

Committee _________________________________ ____________

Committee _________________________________ ____________

B. IAFE Committee Chairman Specify
2 points each committee, each year Year(s) Served

Committee _________________________________ ____________

Committee _________________________________ ____________

* Submit evidence of committee work as chair

C. IAFE Board Member - 2 points each year ____________

D. IAFE Second Vice Chair - 2 points ____________

E. IAFE First Vice Chair - 3 points ____________

F. IAFE Chair - 5 points ____________

G. IAFE Annual Convention Program Chair, Spring Management Con fer -
ence Program Chair, Zone Meet ing Chair, Seminar Pro gram Chair, or
Host Committee Chair
(Indicate meeting date(s) and site(s) - 2 points each, each year

__________________________________________ ____________

H. IAFE Annual Convention or Spring Management Conference Speak er,
Panelist, or Table Topic Leader (Indicate speech, panel, or table topic
subject(s) - 2 points each, each year

__________________________________________ ____________

__________________________________________ ____________

__________________________________________ ____________

I. IAFE Zone Meeting or Seminar Program Presenter (speaker, panelist,
or table topic leader)  (Indicate program topic(s), date(s), and site(s) of
presentation(s) - 1 point each, each year

__________________________________________ ____________



Applicant’s IAFE
use use only

J. Participation and Membership in Allied Associations, their events and
activities.  (Spell out all names; no acronyms)
1 point for each Association (the committee may in its discretion award
additional points)

1. National, regional, state and provincial associations of fairs, exposi -
t  ions, and/or exhibitions; i.e., the Canadian Association of Fairs and
Exhibitions, Mid-West Fairs Association, etc.

_____________________________________________________

_____________________________________________________

(a) Participation as program chair, board member, meeting speak er/
panelist.  List event/activity and year.

__________________________________________________

__________________________________________________

2. A maximum of two special interest associations relating to the fair
sector; i.e., International Association of Assembly Managers, In ter na -
tional Association of Amusement Parks and Attractions, etc.

_____________________________________________________

_____________________________________________________

(a) Participation as program chair, board member, meeting speak er/
panelist.  List event/activity and year.

__________________________________________________

__________________________________________________

3. Served as highest elected officer of _________________________
(Indicate association name and specify year(s) served) - 2 points
for each such office for each Association

K. Papers or special articles published in recognized national trade and fair
sector publications including “Fairs & Expos” (Not monthly messages or
columns - attach copies) - 5 points for “Fairs & Expos”, 2 points for others

L. Completion of Institute of Fair Management Program _______________
(Month and year completed) - 5 points

IV.  TOTAL

V. EVIDENCE OF MANAGEMENT SKILLS
Minimum of 25 points - Maximum of 35 points

Check items below for which you have enclosed five (5) copies of each
document related to items and programs accomplished by you, individually,
or under your direction.
5 points for each category Please Check

A. Financial Statements of the fair or department of the fair
for which applicant is responsible ________
(Attach statement(s) which cover at least the two most recent years)

B. Year-round operation of fair facilities ________
(Cite examples and provide supporting documentation)

10
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C. Fair staff organizational chart and the job description
for your current position ________
(Attach copies of each)

D. Pertinent fair sector surveys conducted ________
(Attach results)

E. Evidence of experience in planning and construction of
new or im proved fair facilities ________
(Provide supporting documentation)

F. Other evidence of management skills (brochures, news-
letters, promotions, or reports) ________
(Provide supporting documentation)

G. Speeches on fair production and facilities management ________
(Provide topic and specify date and site of presentation)

V.  TOTAL
VI. COMMUNITY ACTIVITIES

Minimum of 5 points - Maximum of 10 points

Name civic or community organizations in which you are a member, number
of years of service and those organizations, if any, in which you have held
the top office, such as:  Chamber of Commerce; Farm Bureau; agri cul tural
councils; service clubs such as Rotary, Kiwanis, Optimist, Lions, Jay cees, or
others; Masonic Order, Elks, Knights of Columbus; United Way; church or -
ganizations; 4-H; FFA; Boy/Girl Scouts; YMCA/YWCA; or other rec ognized
civic, service, or fraternal organizations.
1 point per organization per year Specify
2 points for President per year Year(s) Served

_____________________________________________ ____________

_____________________________________________ ____________

_____________________________________________ ____________

_____________________________________________ ____________

VI. TOTAL

I. through VI. TOTAL

VII. MANAGEMENT PHILOSOPHY
Points awarded on a 1-10 scale

Please attach a written statement of not less than 150 words giving your philos -
ophy of management as it relates to the production and presentation of fairs.

VII.  TOTAL

TOTAL POINTS

VIII. REFERENCES

Provide at least three letters of recommendation addressed to the Certification Committee relative to asso cia -
tion with and management of the applicant’s fair and his/her community’s attitude with re gard for his/her manage  -
ment skills.  At least one must be from a person in volved in fair management (but not with the applicant’s fair).

Applicant’s IAFE
use use only



VII.  STATEMENT OF MANAGEMENT PHILOSOPHY

IAFE USE ONLY

Fee received _________________________________________ Check number _____________

Total points earned_______________________________________________________________

Application approved:  Certification Panel __________________ Board ____________________
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